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PERSON SPECIFICATION

Vacancy Ref: 


	Criteria
	Essential/ Desirable
	* Application Form/ Supporting Statements/ Interview 

	Ability to develop relationships with key suppliers, experience of high risk / high value contract management activities with benefits achieved.
	Essential
	Supporting Statement/Interview

	Experience of working with stakeholders and expertly managing relationships.
	Essential
	Supporting Statement/Interview

	Experience of successfully conducting complex and high value tenders across goods, services or works.
	Essential
	Supporting Statement /Interview

	Knowledge and understanding of Purchase to Pay processes and systems such as eMarketplace, eTendering, are utilised in the procurement cycle
	Desirable
	Supporting Statement/Interview

	Ability to present clearly and confidently using a variety of techniques. Presents well- structured, concise and clear written communications.  
	Essential
	Application Form/Interview

	Can demonstrate leadership capabilities through managing people and/or projects
	Essential
	Application Form/Interview

	Chartered institute of Procurement and Supply or equivalent, Level 4 minimum
	Essential
	Provide CIPS Membership Number with Application Form



*
· Application Form – assessed against the application form, curriculum vitae and letter of support. Applicants will not be asked to answer a specific supporting statement. Normally used to evaluate factual evidence eg award of a qualification. Will be “scored” as part of the shortlisting process.  
· Supporting Statements - applicants are asked to provide a statement to demonstrate how they meet the criteria. The response will be “scored” as part of the shortlisting process. 
· Interview – assessed during the interview process by either competency-based interview questions, tests, presentation etc.
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